
Educational Multimedia Research centre 

Equipment Damage Report 

Location:	-	……………………………………............Dated:-..........………………………………………………………	

Incharge	Person:-………………………………………………………………………………….……………………….……..	

Equipment	Name:-………………………………………………………………………………..…...………………….……..	

Description	of	Damage:-…………………………………………………………………...…………………………….……	

………………………………………………………………………………………………………………………………………….…..	

……………………………………………………………………………………………………………………………………………....	

Reasons	of	Damage:-……………………………………………………………………………………………………………..	

……………………………………………………………………………………………………………………………………………….	

……………………………………………………………………………………………………………………………………………....	

	 	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	 	 	 	 Signature		

Description	of	Damage	according	to	Engineering:-…………………………………………………………….	

…………………………………………………………………………………………………………………………………………	

………………………………………………………………………………………………………………………………………..	

Cost	of	Repair/	Replacement	according	to	Engineering:-…………………………………………………...	

………………………………………………………………………………………………………………………………………...	

	 	 	 	 	 	 	 			 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 Signature		

Comments	by	Coordinator	Technical:-……………………………………………………………………………….	

…………………………………………………………………………………………………………………………………………	

…………………………………………………………………………………………………………………………………………	

	 	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	 	 	 	 Signature	

Comments	by	Director:-……………….……………………………………………………………………………………….	

………………………………………………………………………………………………………………………………………………	

	 	 	 	 	 	 	 	 	 	 	 	 	 	

	 	 	 	 	 	 	 	 	 	 	 	 											Signature	


